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APPRENTICESHIP POLICY ' / 



All apprentices have an obligation to assure, their own 
success by applying themselves diligently in the shop, 'doing' 
good work, and learning their trade It is their responsibility to 
preserve their self-respect and maintain the respect of thSse 
wrth whom they work, their employers, and the customers they 
serve They must make^every effort to understand the appren- 
ticeship program and abide by all rules and regulations estab- 
lished by the apprenticeship Committee 

The.y are expected to purcha.se theirown textbooks and any 
other needed iternf , which will become their personal property, 
as well cIs compile a library for their personahuse They rtTust 
develop a proper sense'of valuer 

Apprentices are to submit ailreports required by theappren- 
ticeship pommittee and meet 'with thre committee when 
instructed to do so On their own initiative, they areexpected to 
attend classes and/or complete home study assignments made 
by the appreQ^ceship committees or their jnstructocs Time 
spent in such ^udy is not considered as hours of work, arftl 
they Will receive r[0 pay^for time so spent unless they swe 
required to perform such study during their regular hoi!jrs o| 
work 

ttiis obligation is nol easy for the apprentice Too often, it is 
not made clear Sometimes it is not given proper considera- • 
tion by the employer, the journeyman, or the imrYiedirfle family 
of the apprentice It is well for each of us to remember that there 
are not many things more important in this life than helping 
young persons learn to make good honest livings for them- 
selves and their families 

The basic, training policy of the service shopowner is as 
I0H0WS 

a To stimulate more interest among shopowner's in the 
selection, erpployment, and training of all personnel 
eritering the automotive repair industry 

b. To raise the entrance requirements of young people 
entering the automotive^pair industry and to secure 
and maintain high standards of conduct and work- 
manship/ ♦ 

c To .encourage the shopowner to accept more of the 
moral and financial responsibility of industrral 
training 
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To establish a permanent means whereby fbe shof)- 
Owner can work harmoniously with present { 
employees, new employees,, and governrrtental and " 
educational institutions in the development of 
improved'programs of training. 
To dooufjust part in the maintenanceof a competent 
national work force in the automotive repair industry 
that will be capable of competing in our free enter- 
prise system and/or meeting any national emer* 
gency that may arise 
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PROVISIONS OF STANDAROS ^ 



1. Deanltiorts . • • . 

a Local cotnmtttee shall mean- the Automotive Servite 
, 'Councils Apprenticeship and Training Committee 
(city and State) , \ 

b ^ Apprenticeship agreement shall mean a written 
. ^ agreement between -t^e employer and the person 
, employed as an apprentice (or if the apjbrentice is a 

♦ minor, the pareojt.or guardranf-The agredn>ent shall 
' -^e approved and signed by the author*aedcomDany 
officral or committee and then registered' witn the 
registration agency/ 

c. ' Apprentice shall mean any person has signed an 
agreement to, learn a trade covered in Ihese 
standards . . - 

d Employer shall mean any firm or establishment agree- 
ing' to employ appt'entices iinder a prdgram of 
apprenticeship established in accqrdarvce w«th.these 
standards , ^ \ / * ' 

e Standards shall mean this entire pbcurrient 

f Suc^r\/isor 'bf apprBntttvi* ^naW mean the indnrtduaf 
(owner, supervisor, or journeyman) selected by the 
employer to, supervise and cjirect the tpaining yf. 
apprentices on the job 

g. Registration agency shall , mean the Bureau of 
Apprenticeship and Training, U.S Departm^nf o^f 
* ^ ' L^bor, or a State apprenticeship cobnciTVecognizfed 
by,'and conforming to, .the standards. established by 
the^Bureau of Apprenticeship and Traininig^ ' J ' 



'Local appitcafton of th«M ttanoardt m Statn ha vtng rec«gniz*d Stad^ apprenttcethipag^cies may 
raquirv adaptation to m««t th« sttfndarda of appranticMhtj^ m tuch S4a(at The stattt of the^uf«iy of 
Appr»nt»c«ihip and Training (jS D*partm«nt of Labor |nd Sutiapprantic«ahipager>ci9«yiiVa^bla 
to adviM on such- ttarfdardt 



2. L<kM A(!{ix«nticttthlp and. Training C6mmlt(ee 



The committee sJiafll be composed of f iv^members who shall • 
be appomted by the president of the local unit of the Automo- 
tive Service Council's. (ASG) Inc. If the ASCumitjjas a bargain- 
inq iigreement with « Focal unlorv, ffte corfiRrtjtteeshall include 
eq^l representation of the union ^ . ' ' . ; • ^ ^ 

^ A quoru^i of thr6e hiembers must b'e^ppesent lo^c'^rry on the . 
business of the commjttee Xleetings of the*f:omm,*tt^ shall*be 
held periodically 3t a tifne^and place desfgnated/bi^ the loca! 
Committee " ' ^ "'^"1^^ . -X/ ' . ■ 

, This'com^hittee shall administer tK^'aijJiC'Onffce'sh/p §ystem^ 
in accordance with thfese standards, and its decision infnatters - 
of apprenticeship ^hall be final Special attention is called to 
the specific duties of the commijtee" They are- ^ 

a To interview, select/and indenture aril apprentices * 
b To suspend or cancel agre^nr»ents when rreCessaj^i 
c. To'maintain adequate apprenticeship records . 
d To arrange fqr alj-rgund experience, 
fet .To" provide for adequate related study. 
♦ f. To seleetjnstructors for ttasses 

g To prepare annual training budjget estrrpates and 

recommend means, of. providing adequate finances 
h. To make proper ftnamci^l accountmgof all training 

funds JfK ^ * 

, I To evaluate tfie Vammg facilities of en^iploVers-desIr-* . 

jng apprentices. ^ . 

j To arraln§e for propgr presentation of certificates of 

completion • - 
k . To be* responsible for pr'oper representation of 

• various appnentifceship functions . 
I To promote good public relations * , , 
m To plan, recomjnend, and encourage ap^propriate 

training for journeymen 



3. Consultants to the Committee 

The follovA^mg naay be requQ§ted t« designate a represertta- 
tive to serve as consultant to the comnrwttee-"" 

a. The Bureau of Apprenticeship and Trslinmg.^U S 

Department of Labor 
'b. The local public school authorities rpsporisible for 
trade industrial eduction < < ' ' - 
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c The local branch of the State employment service^ 
d 'Thfe State apprljnticeship coun'cil (where sucti recog- 
nized^U^te agency, exists)* ^ *Jj^ 

/ Consultant^ may be ajked to participate, without vote ih 
'conferences on special problems related ta apprenticeships 
that ciffect the agericy or' organization they represent 



4. Equal EmpJ^yment Opportunity in Apprenticeship 

The recruitment, selection, employment, and training of, 
' apprentices during their apprenticeship shall be without 
^ dTscrimination because of race,'COlor, religiorrrnatiohal origin, . 
/ ♦or, sex.'Loc'al program sponsors will take affirrhative action to . 
provide equaf opportunity m apprenticeship and will operate - 
' • the apprenticeship progr^hn 9s required undef tttle 29 ofHhe' ' 

* Code of Federal Regulations, part 30, as amended April 8, 1971 

Qualifications lot Apprenticeship- . 

To bfe eligible for apprenticeshifS, applicants must be not less 
than 18 years of age^and not'ovep 30 years of ageari4P^y^»- 
bally fit for th6 work of the trade. as evidenced by a doctor's 
certificate. The expense of \he physical examination shall be 
l>orBe by the employer. - . ' 

Any exceptions must be specific, clearly stated in the local 
program, and apply equally to a)l applicants. Exceptions tp the 
maximum age limit ^30 years) may be granted for honorably 
fwdischarged veterans orapplic^nts who have had previous^^rk 
experience at the trade or to meet minority employmenjt goals ^ 
and tinrtetables. . ' • ^ 

Additional qualifications, such as those relating to educa- 
tion and aptitude testing,1fnay t)e established. V^pwever, such 
qualifications musj- also be speeific» related to job^pei^ < 

* ^ormancei^nd clearly sta[^d in theli^N^j^t^griim:' 

In additton to thfe^ual opportUn^y pledge (statin item 4), 
* each local projgcafft sponsor employing five or more 
" apprentice? will be required to a^ldpt both an affirmative €|Ction 
plan and apprentice selection procedure^see item 24). If a 
J, ^Iritteh analysis mdics^tes , underutiljMtion of . mihbri'ty 
members, *lhe affirmsitive action ^lan shall include goals and 
. * ' timetableslfor the s^ectiorr and employment of mmo/ities. A 

erIc ' ■ . b 
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local progran^sponsor employing fewer than five apprentices 
will be required only to include the equal opportunity pledgefn 
t^e progr^^p;^ \^ 

6. Credit for Prevfous Experience t 

Applicants accepted fpr apprenticeship' who have been' 
employed in the trade as apprentices, or in some 'other 
' capacity,- shall be granted advanced standing as apprenticf s. 
Ip)mmensurate with their pasl experience, after their recorrfs 
have been checkecj and evaluated by the committee, The com- 
mfttee alio shall' require these applicefnts to t^ke an examina- 
fiqn 'that vyill cover practical experience and related instruc- 
tiOR subjects. 

Apprentices* a(;JmittecJ to advarlced standing shall be paid 
, upc^^entrance the wage rate of the period in which they are 
placed ^ . ' • 

Art apprentice claim^g preyiOL^s experience .at the trade 
*sh'all be' required to furnish the committee sabstantial evidence 
of such employgnent, including. ' \ , 

a A letted from the fjrm(s) (on the firm(s) letterhead) 
where, they were empldyed stating the dates of r 
employment and type of work performed 
' '•b A recQrd of previousreiated instruction, subjects and 
work experience at the trade \ 



7. ,^Contlnulty of Employment * 

Apprentices (inolurfing those accepted with previous experi- 
ence) shall be given continuous employment insofar as 
possible. In the event of reduction in force, all furloughed 
apprenjicp^sovill be givftn tne opportunity to return to their 
apfjrenticesm^ before rievy apprentices are hired. 



8^ Apprenticeship Agreement ^ 

Each apprentice (and if ^minor. th^ parent or guardian) and 
the employer shall sign mi apprenticeship agreement. The 

'Some State a^renticeship agencies require the-ws^of their owr^ apprer^ticeship agreement forms In 
such instances the forms may be obtained from the staff o1 the State appronttceshtp agency or the 
Bureau of Apprenticeship and Training 
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agreement shall be approved bytHe committee and registe^d 
with the registration'agency Copies of the apprenticeship 
agreement will bie sent to th§ apprentite, the committee, and 
the registration agency and retairiecj by them ^ 

'Each apprenticeship agreement shall contain a statement 
covering the terms and conditionsofemployment and training, 
a description of the trade to be learned, a schedule of thQ work 
processes and wage rates, and a requirement that the 
appentice shall attend related theoretical instruction for the 
time required by the trade^being learned This agreement shall 
'make the 10031 program a part of it ^ 
^Each apprenticeship agreement shall contain a clause 
stating t^iat^there shall be no liabijity on the part of the 
employer or agent for any in}ury ^stamed by apprentices 
engaged in related instruction at a tinrie when the^r employ- 
ment has be^ temporarily or permanently terminated. 

Employers will maKe every effort to provide reasonably con- 
tinuous employment for apprentices. 



9. Probationary Period 

. All appreptices Shall serve 'a probationary period of not less f 
than 500 hours of reasonably continuous employment. During 
the probationary period^the apprenticj^ship agreementmay be 
carfteied or terrfiinated by the conjmittee. or the Oommitteel^ 
may terminate thea^rentrceship agreem^t upon tTi^ written 
recommendation of the employer or. the apprenticJe; without 
tbe formality of a hearmg 

After }he probatioriary period, an apprenticeship agreement ^ 
shall not be terminated without the opportumty fpr a hearingty 
the committee. Thp employer and the apprentice shalhbe. 
notified in writing and a^ked to appear at hearing of the 
. committee. ^ * ' - . • 

The registration agenjcy shalTbe advised by the committee of 
all tecminatiorrs, suspensions, and completions. * ^ 

10. BespOnalbil^ties of Apprentices ^ 

the committee shall impress upon app^ntices that, in 
signing the apprenticeship agreement, they voluntarily agree 
to abide by the provisions of the app/enticeship program and 
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assume the following responsibilities and obligations imposilrf 
upon them by the apprenjiceship program' 

a. To'perform diligentfy and faithfully, the work'^of the 
trade and duties assigneo»,{)y the employer.^^iuper- 

I ^ visor, or journeyman in accordance with the (Jrovi- 
sions of the local program. 

b. To respect the property of the Customer, employer, 
journeyman, and others and to abide by the working 

^ rutes and regulations of the employer and tt)e 

^ committee. ^ ^ ' ^ ^ 

o To attend regtffarly and con^lete satisfactorily the 
requiried hours of instruction tn subjects relattedie^He 
trade. ^ ' ' ,^ 

d. To maintain records of work gxperrepoe and related 
instruction as may be required by the comrnittee. ^ 

«. To develop safe working hilbits and coriduct them- 
selves in their wprk i n suc^a manner as to assure their 
own safety as well as thatyof -their fellow \^rkers. 

f ^ Tp;work for the person tO'whOm assigned 
^jg. to condud themselves' at all tirftes in'a.cr-editable, 
ethical, and moraj manner, realizing t^atWnuch time, 
money* and effort are being spent i/i affording them 
an opportunity to become competi»t4o44<5peymen. 
^ ' h. To be neat iri appearance at a)l times 

1. To furnish the required handy tools necessary to 
perform the work of an apprentice, 

-J. To purchase their own textbooks or any othw itemS 
which will become their own personal' property , / 



11. Safety. ^ \ ^ 

The apprentice d<{all be instructed in^sa/e^nd healthful wor]^ 
practices and the employer shall insure that the apprentice is 
trained in facilities arid other environment^ that are in compli- 
ance with either the fiSccupational safety arid health standards 
promulgated by tp(e Secretary ot Labor Lnder Publ^c^ Law 
910596. dated Decembeir 29> 1970. or StateRtandards that have 
been found to be at least as effective as thq Federal standards 

12. Regiatration « 

All local apprenticeship programs developed must have the 
official approval of the employer' (and the union where 



' applicable) and be registered with tbe appropriate re^stration 
agency The^ national standards of apprenticeship ^T^ay b©' 
. used as a guide 'The name, address, social-security nui^ber, 
veteran or non veteran status of all apprentices, andK all - 
, apprentice cancellations, terminations, suspensions, a^d 
completions shall be reported to the appropriate registration, 
agency ' - ^ 

13. Related Instruction ^ 

a Apprentices shall enroll in and attend related theoreti- 
cal instruction classes fo,r,r>ot fewer than the number 
of hours stipulated for the trade they are learning A 
. * minimum of 144 hours of related instruction eacti year 
of the apprenticeship is no^fenally considered 
necpssary" ^ , ^ 

b It IS recommended that related instruction be limited 
to apprentices who have executedan apprenticeship 
I agreement and are actually employee;! as indentured 

appren^ces in "the trade 
c ^ Apprentices shall be expected to exercise the same» 
5/ihgence in their related instruction as they do in therr 
'woi*i^ on the job The determination by the committee 
of an apprehtice'^rogress and fitness for the trade 
siiall be based , in ^art, on the fjroficiency s<hown in the 
subjects covered 'n the related instruction courses as 
we)( as the performance on the jobi- 
d In cases of farture on the part of apprentices to fulfill 
their obligationd\With respect to related instruction 
- ' ' attendance or deportment, the cornpnittee may with- 

t}o\6 their periodic wag^ac^^(»jrients, ' susper>d * 
thfeir employment, or terrofnate ' ffieir apprentice- 
ships ^ — ^ 
e Time spent in related'ipstruction classes shall not be 
considered as hours of work and the apprentice shall 
not be paid for time so spervt^ unless related study is 
required dOring regular hours-of work 
f All excuses for having misse'd related- instruction 

classes shall be'made to the committee in writing. 
\Q The employer agrees to abide by the decision of the 
committee when requesting that an apprentice be laid 
off or that an apprentice's pay raise be withheld. 

Mft Wl»con«n SUtt Itw provKJ« th«t the employef $h«ll p«y tr>6 ippfentice at m* regular hoorty ft* 
tor tty^me ipent recwvinfl reicted instructioo ft ■»»o pf ovkJot tfUt, »t ttw appfftnttcMhip » tOf*a 
' Mfiod tt\»n 2 i—r% »h» total wnount of »n»ttuctton thill not b« leM than 400 hour* 
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h Th^ apprentice will be required to attend additional 
specialized related instr<jction classes or' supple- 
mental training as may be spejcified by the committee 



14. Examination' 

* • ' - , . 

Before eiich 1,000-hour period* of advancement or at any 
ttme that is determined by the committee, apprentices will be 
required to appear before the committee with work progress 
records. The examination will cover the work of apprentices on 
the jOb and in related instruction sObjects. If apprentices fail to 
show in the examination that they are qualified foe advance- 
ment, they may b^ required to repeat a specified process^or §i , 
series of processes, and if they show th«t they do/oot h^ve the 
ability to become competent craft workers, their apprentice- 
ship agr^rnehts''may b'e terminated ^ ^ 



.15? Apprentice Rjeports ancfAdvancem'enjs 

Each apprentice^sHall submit a. monthly report of work 
experience to . • 

a The'supervisor of» apprentices, wi^o shall certify the' 
'\ ^ , correctnes?>*of the. report and Evaluate the 
'* ''apprentice's work as being excellent, good, fair, or 

^poor^ (See thQ sample report fbrm^ on pa^ge 23- ) 
V b' *Tha instructor, who shaf^ fecord"the apprentice's 
" ' grade for the period, the number of classes missed, 
and any app^•og^Jte^te retparks (Where forfnal classes 
are not provided, ^^^nn^ study assignments from 
. ~ reliablatextbopks $h(>bld be made b^thecommrttee 

* w The apprentice $hould report the number o'f hoars 
\ .speht in s'uch stddy, make ^appropriate remarks, and 

. . ' ,be subfect to. wrftten reports, and written or oral 

• ^ . ^ exanimations )• *• , ' ! 

c ' The, committee, ^.as ffequested {Ibme eomrfiittees 
require that the reports be submitted each month,' 
' > , while others jequire the apprentice to submit sfx com- 
* . pleted monN^y^ reports when requesting 

^ ^ ^periedic advancement ) ♦ ' ^ 
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16. Instructions to the Apprentice 

Daily' re'fiordings of work experience are' to b"e mad6.by4he 
apprentice m accordance vyith jobs assigned If, fbr example, 
on the 16th day of the month an autbmobile mechanic appren- 
tice was assigned and did worK-on brakes for 2 hours, trans- 
missions tor 5 hours, and r%ar axle assembly for 1 hour; it would 
fbe recorded on Ime 1 Qc/(\he Apprentice Daily Record form — 2 
under p. 5 under D. and launder E (Proper identification of 
Items a. p. arrd E ^s given in Sample Work Proce^fc (see item 
25) under Automotive Mechanif ) w , * ' 

' The same method otrefcoixJing can be used by the automo- 
bile, body reparrer apprentice, the automcMDil%painter appren-' 
tiqe, and apprentices in other tradfes-that may be add6d tothese 
standards. ^ . ^ ^/ . 

Each apprentice should complete evtfry item re^quifedon thft , 
J^pprenUce Monthly Report form jieatly. accur&tefy, and 
orderly, except for thfosfe spaces recserved for the supervisor or 
employer- and the ips^Jructor of apfJrentices^ forrpal cl^sses^ 
are provided. It is also important Wijat eacl^apprentice know 
that thiS'is the official perrrianent record , ^ - - 



t7. Api^Ventice Re<?ord System ' : • 

* Each apprmtiee committee should purchase a tnetal file 

xabiriet for* keeping itsf appreqtices' mofithly reports Index , 
cards should also be purcbased op^whieh-the naf^ of eB(^ 
iipprentidfe ^ill appear, ; As c^rd:s?are^u6mitt€d t6 fhe com-' 
mittee,' they can be'perriian^ntly'anypropiBfJy^ filed ^In this 
manner. they*wiH4De readily, ^vai!^ble^wlSeneveri;a complete 
review'Of th^ record is necessary and pan easily be fof>A^arjjed if 

^n appr^enticetnoye^to anotKer' cornrnuhity^The'car^jscaabe . 
order^efj from the r^ationat^Office o^ ihe Automotive S(^i^ice ' 

, CouQcrfs. Inc No comm'mee should Kjncti'on without a proper 
^pprentice-record.system ) . , ^ * * - ^! . . 

18^ Employer Participation ^ ^ * ♦ , 

LOoal*prograrTTs of apprenticeship eaj;abHshed l?y a uprt of,^ 
the Automotive Serviqe Councils .-{ASC); Inc., will entitle its 
membership Jo participatein the traihiVig of apprentice? Jnder 



the program providetf the estabrishment'can meet the mini- 
mum requirements established herein. , 

a. vAn employer wth is not a -member of the ASC but 

desires' Xm particfpate in a local apprenticeship 
program shall address p letter* to the corpmlttee^ 
requiting As approval and expressing a desire to 
^ carry out the irrtent and purpose of the local ^pren- 
ticeship prograrr^. , ^ 

b. "^An employer^wtio i& not a mdmber of apd does' not 
r> • contribute to the A%C shall pay the same pro rata 

^ ' share of training costs as^her employers participat- 
ing in the total apprenticeship program. 



19. Empfeyer Reflponsibiltty 

a. Each em^ployer shall designate a journeyman or 
supervisor to act as the supervisor of apprentices on 
the/job and be responsible for seeing that ev^ry 
^pf^rentice has executed aTt apprenticeship agr^e- 
:me^^t. - V 

b. Thfe supervisor of apprentices shall make certaiq that 
apprentice? are being given the ^anety »pf work 

. experience on^lhe job required to make them skiiled in ' 
all aspects of their tradfe? > V 
The employer or designated supervisor shill see that" 
the apprentices attend related inStrUqtion classes for 
a rn^nimum of 144 hours per year, or as otherv^ise 
established by the local committee. ' 
^-s^-^^^ employer or designated supervisor shall notify 
''^'-^ the conimittee when apprentices are deficient in their 
work, interests, and attitudes. ^ ^ * ^ 

0. The employer may t)e required to appear before.the 
committee dt .^intervals ,to .keep the committee 
informed as to an apprentice's progress, conduct,* 
interest, and attitude. / , 

7 t' ^ -The employer willJbe re{^u<red to carry out the intent 
and purpose of the locah apprenticeship prtograJh. 
g. ^ The com^mittee rtlay reject the request for an appren- 
tice Upp\ an employer who the gommittee find's is not 
, complying with the apprenticeship program or paying < 
' into the*training fynd where established. 
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20. H6urs ot Employment 

THi workday and workweek for apprentices shall be the 
' same as that for jouVfieymen and sKall b§ subject to the same 
cohditions. In no Case shall overtime br out-Of-town work that 
will interfere with .related mstryction 'be permitted. The 
; gipprentise shall work under the immediate supervision of \f\e 
empjoyer, supervisor, journeyman, or designated supervisorftt 
apprentices af all times ^ At no time shall an appJrentice be • 
permitted tb work overtime without being under the imme- 
diate supervision of a journeyman. 




21. Certificate of Completion of Apprentlcesbip 

Certificates of completion ' ot apprenticeship »sh^ll be* 
secured from the appropriate registration agency for presen- 
tation to apprentices who satisfactorily^ complete all the 
reqliirements of the Ideal apprenticeship program. ' 



22. \ Aidjustm^nt of Differences 

The employer^^and the af^ipfentice shall 
appeal to the local apprenticeship committee 1 
disputes or controversies arising over' any prsvis 

/ apprenticeship-program that cannot be sati^factbriiy^seSfejPiy 
them The local committee shall hqar all parties and make §pch 

• adjustments as may.cort?ider necessary. . * 



23. ^Modification of Local Pr<>grams 

LDcal programs may t>e modified at any time by the appren4 
ticeship and trafr\ing committee, but no modification's or 
changes shall affect apprenticeship agreements in effect 
without the eans6ntaf.|he apprentice. All amendments to the 
.local prograHi, shall hj||r0gistered with the^appropriate regis- 
tration agency ' ^ 



24. Sample Selection Procedures 

#' ' \ ' ' ' , 

a tnformation regarding apprenticeship opportunities 
» sfiall be publicly disseminated. A^a minimum, local 



State empfoyment service offices and local schdojs 
shall be,uyiized to effect this'dtssemmatlon 
As 'apprentice openings^ occur, responding candi- 
dates who m^et'the minimum quafific^tions shall be 
recorded and referred' to W local employm6n^ 

; se/vfce office for aptitude t^stmg 
Applicants ajihieving passing scores on the aptitude 
tests shall be interviewed^by the employer The int^r- 

^ view 'sh^ll encompass educational B^dkground, 
attitude toward work "Snd apprenticeship, sense of 
responsibility, and other factors 
Qualified applicants shall b,e rated on -the basis of 
thair^nterview$ The highest rated applicant shall be 
selected for the opening 

Records of the selection prgfcess shall be kept for 5 
years (see page 24 ) 




25. ' Sample vyork Processes 

Tfie followmg^recommendations are designed as guidesand- 
should be followed as closely as conditions permit 



Automobile Mechanic ' , . • 

'(4-year appnehticeship) • Approximate 

hours 

1 Recommended work-experience schedule 

A Sho^ routine (new vehicle service,' body ^ 
service, installing accessories, and keeping 
shop clean and orderl^y) ^ 500 

B Brakes (ad],usting. reliQing, and repairing' 
hydraulic systems, power-operated, air. 
and vacuum brakes) ' 500 

C Chassis (frames, steering units, front 
suspensions systems, shock absorbers, 
spring) ... a ' ..750 

4 

D Clutches and transmissions (standard). 
and automatic transmissions.^overdrives 
and shift co.ntrols, power takeoff) , .* . * 1.250 



E 'Rear axl^ssembly (differenlial, 
universal joints, drive lines, 
» recK axle) 750 

F ' Power plants (valves, timing gears and 
chains, piston and Ting assembly, 
bearing and crankshaft, cylinder 
I reccmditioning) . , 1.500 

^ ' ' i 

G Electric system (wiregnd light systerti 
alternator, generator and regula- 
tor, sfartifig motors, windshield 
wipers, etc , instruments and gages, 
ignition and battery, transmission 
controls) 1.000 

H Mc ^r analyzing (carburetors, fuel sys- 
terf^ distributors, etc , trouble- 
shooting^ fuel injectors, tuneup) 1.0QP 

t Exhaust emission controls (exhaust 
^ analyzers, catalytic ^converters, con- 

, trols. pumps) ^ . . 300 

J Miscellaneous (exhaust systems, we^dlng. ^ 

^ auxiliary devices, etc, shop'opera- 
ticJns, service, selling, -and super- 
vision review) . 450 

Total .. ' .... 8.000 

4 " y 

2 Recommended apprenticeshprwage schedule^ 

First 6 months 

(1.000 hoursp . 55 percent of journeyman^ scale 

Second 6 months^ * ^ ^ . ' y- 

n.OOO hours)- ^ 60 percent pi journeyman's scale 

Third 6 months V 

(1,000 hours) * 65 per-dent of journeynnfan's Scale 

Fourth 6 months ' ' ^ \ 

(1,000 -hours) . \ 70 percent of -journeyman's scale 

Fifth.6 months* . ^ . > 

(1.000 hours) . 75 percent of journeyman's scale 

Sixth 6 rnonths , ' ' . 

(1,000 hours) . . 80 percent of journeyman's scale 
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Sevdnth*6 /Tionths ^ 

(1.b00 hours)* ' SPpercenWf journeyman's scale 
Eighlh 6 months 

(1,000 hours) ' 90 percent o! journeyman's scale 
^verage percentage 7.2 5 

3 Recor^iiViended ratio of apprentices . * 

In ordel' to secure maximum production and to make 
adequate brovisions \of apprentices to learn this trade, it is 
•recommended that the following ratios of apprentices to 
journeymen be observed 

1 to 3 journeymfen 1 apprentice* 

4 to 6 jourheymen 2 apprentices 

\ MO 9 ftfurneymen , 3 apprentices 

(For larger shops, a continuation Of these ratios i^ug- 
*gested)^ 




Automobile Body Repitrer 

(4-year apprenticeship) Appro-ximate 

^ ^ hours \ 

1 Recommended vyork-expenence schedule 

A Shop routine .... 500 , 

t 

Objective To learn the basic procedures 
and routine used in the day-to-day operation 
of an auto body^repai^r shop 

Content Using and mam^arnmg typical shop 
tools and e?iuipment, shop safety practices, 
and Qxposure to basic mechanical concepts 
and procedures 



B Basi(? metal work / 1.500 

Obfej^ive^To develop skills in assembling, 
straightening, and aligning various body 
. components of a passenger car. and to fully n 
understand the strains and stresses of 
damaged body panels 

Content Disa(ssembling. assembling, and * 
aligning, roughing small dents with a h§im- 
mer and dolly, dinging Smgll dents with a pick 
arid file, metal shrinkiog, 'welding and brazing, 
-soldering, plastic fillirjg. and repairing large 
dents using all of the above procedures^ 

m 

G Advanced metal work . . 1.500 

Objective To perform metal work on a more 
responsible level in hinge adjustments, door, 
trunk lid, and hood openings, handling obstruc- 
tions- m the process of metal \Ak)rking: including 
Irim. door handles, locks, and window regulators 

Content Repairing door panels, rocker panels. 
V quarter panels, trunk lids, and hoods, installing 
doorsT, trunk lids, and hoods, arid transferirig 
all necessary 
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D RefTnishing \ 1',06o 

Objective. To appreciate the inipiortance of 
a quality metal finish for a quality paint 
applicajion and its endurancTe, to prepare a 
surface of any panel using all normal, shop 
equipment, including spray guns, filters,' • 
compressors, and other such equipment; and to 
• perform spot-refinishing 

Content Compounding, polishing, and waxmg 
automotive finishes, feather-edging 'metal fin- ' 
ished areas, properly using masking tape, cipply- ^ 
ing primpr-surfacer. glazing putty, and sanding 
these materials, refinrshmg body panels with 
-enamel-type paint, tow-phase painting (colar 
and clear), refmfshing ponsteel body panels, 
including pofyuretharre, 'aluminum, and fiberglass 

E' Basic -auto body rebuilding ^ 1,500 

Objective: To finalize all phases of auto 
body damage riepair au6 ihstallation skills 

Content Repairing top cowl panels, cowl posts. • 
and firewalls, repairing body and trunk floors • 
and'seats, repairing turret tops, including 
rear glass and windshield openings, installrng 
quarter panels: door panejs, rocker partis 

f Major auto body rebuilding 2.000 

Objective To deveJop complete and'^e'^-rounded 
skiljs'm-total autp body r'epair and frame aUnement 

CoQtent Repairmg frame horns, repairing frames 
from under rear seat to rear cross member on 
untbody structures and conventional frames, re- 
pairing frame from. cowl forward to frame-horns. ' 
repairing bumpers and-mounting structures, trans- 
fering and being responsible for major com- 
ponent 9nd subassemblies, such as^uepenstons, 
engines, and related parts, drive trafiHrrear 
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'axle, and broking, air-condtttonmg, and coolincf 
systems' ' . • 

. • Total - 8.000 

2. Recommended a|:^(;entice wage >chedule . 

Firit 6 months 

(1.000 hours) 55 perc|nt of jcajrney man's scale 

* Second 6 months ^ 

(1.000 hQurs) 60 percent of journ^yrrian's scale 

Third 6 months ^ . ' * ' 

(1.000 hours) '65 percent of journeyman's scale 

Fo.urth 6 months " - , 

(1,000 hoursj 70 pe*rcent of journeyman's scale 

FiftK 6 mpnths . \ 
' (1.000'hoJil) . . 75 pei^cent of jOurneVm^s scale 
Sixth 6 montj^s . 
^ (1.000 hours) . . . . 80 percent of journeyman's scale 
Seventh 6 months , - ' ^ 
^ (1,000 hours) . . . . 85 percent of joQrneyman's scale 
Eighth 6 months 
(1.000 hours) . . 90 percent of journeyman's scsile 
Average percentage. . . 72 5 

3 ' Recommended ratjo of apprentices ^ . - 

^ In order' to secure maximum production and t(^ make * 
adequate provisions for apprentices to learn this trade, it is 
recommended that the following ratios 'of ^apprentices to 
jotrmeymen be observed 

' 1 to 3 journeymen 1 apprentice 

4 to 6 journeymen ' . ! . 2 apprentices • 

^ 7 to 9 journeymen "3 apprentices 

(For la rger shops, a continuation of thesB'rati OS IS sug- 
gested ) ' , 
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Automobile J^amter • 
^^^s^-year'^pprenticeship) 



Approximate 
hours 



"l * Recommended work-experience schedule 



A K/liscellaneous 400 

* B Cleaning equipment and metal surfaces to , 

be painted 600 ^ 

C ' Rough sandjng of repair or.rgst spots . . .* 500 ; 

D Masking around p^nefs to be painted 500 

E Removing Paint — ^ i . . * ^ . 500 

F ' Sandingjntermediate^coats 500 

G Rubbing and^polishing |inished coat 500 

H' Adjusting spray gun'and spraying 

Shtermediate coats : / * oDO, 

I Adjusting spray gun and'spraying . / ^ 

finished coat ^ ^ - . ■ 400 

* J' Brush touchu^ing 300 

K Spot or patch re'pairmg and mixing ' 

paints ^ ' - 1.000 

Total : 6,000 

2. Recommended apprentice wage sched^ule 

First 6 months 

(1,000 hours) ... . . 55 percent of journeyman's scale 
Second 6 months ' • * 

(1,000 hours) . r . . 60 percent of journeyfnan'3 scale 
, Third 6-months* 

(1.D00 hours) . S5 percent. of journeyman's scale' 
Fourth 6 months' 

(1,000 hours) 70 percent of journeyman's scale 

Fifth 6 months » . ' 
y (1,000 hours) . - .op percent of journeyman's scale 
Sixth 6 months ^ , ' ' 
. .^,1.000 hours) ... ..90' percent qi Journeyman's, scale 
Average percentage 70 » 

3 Reco/nwQ^nded ratio of apprentices * ^ 

In ordei^to secure maximum production and to m^ke 
adequate provisions for apprentices to learn this trade, it is 



recommePided that the following , ratios of ^prentices to^ 
journeymen be observed . 

1 to 3 ^urneymen # 1 apprent^ce 

4 to 6 journeymen ^ 2 apprentices 

' 7 to 9 ]Ourn^ymen . ^ . « 3 apprentices 

(For larger shops, a cQntinuation of these ratios is 

suggested ) 
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FE^EgAL LAWS AND REGULATIONS 
AFFECTING .THE EMPLOYMENT OF ^ 
APPRENTICES . 

t 

1. Wage and Hour Reguiations[ruling concerning payment for 
time spent by apprentices m related instructiorT] 

•Thfe Fair Lab^j^andard^LAct requires that each employee, 
not specifically exempted,^ wtio is engaged in inters^te com- 
merce or in the production of goods^or such commerce 

• receive the statutory minimum wage and that no employee 
(including an apprentice) may be employed for more than 40 

^hours a week without receiving at least tim'e and one-haltof the 
(employee's)^regular rate of pay for the overtime hours. 
As an enforcement policy, time spent in an organized pro- 

' gram of related supplemental instruction by apprentices work- 
ing under bona fide apprenticeship programs may be excluded 
ftom working time if the tolldwing criteria are met (1) T>he 
srpprentice is emp<oyed ufider a written apprenticeship agree- 
ment or program which substantially meets the basic 
standards of the Bureau oi Apprenticeship and Training, U S 
Department of Cabbr, and (2) such tim'edoes not involve pro- 
duction work or perfortVianc^ of th§ apprentice's regular 
duties If the above criteria are met, time spenf in suc^h 
related supplemental training shall not be counted as hours 
worked unless the written agreement specif icallyprovides^that 
It IS hours worked The mere payment 6r agreement to pay for 
time spent in related instruction does not constitute an.agree- 
ment that such-tinie is hours worked * 



2. Veterans Readjustment Legislation [Public Law 90-7^, 
90th Congress] ^ 

h 

A veteraaof at least 181 dayspf continuous active duty, any 
p^t of which occurred after January 31 . 1955, or a veteran who 
wa^ released from active duty after January 31, 1955. for a 

' service-aonnected disability is eligible to pursue orr a full-time 
basis^a^ approvedr program of apprenticeship and receive a 
monthly training assistance allowance 
The apprenticeship program must meffet the standards of the 

' Bureau of Apprenticeship and Training, U S Department of 
Labor, and ^6 approved by the appropriate State vfe^rans 
approving agency 

er|c . - ^ 



Uader the provisions ol the veterans readjustment legis- 
lation, joint apprenticeship cpmmittee^ may be recognized as 
training establishments 




^ 



Signed and dated this'' -3rd . ciay of January 
1977; at Elmhurst. Illinoi&'for the AOTOMOTIVE SERVICE 
COUNCILS. INC 





Qeorge'^W Wefwin IN 
Executive Vice President 



Registered as jncorporating the basic^ standards recom- 
mended "by the Bureau Apprenticeship' and Training. 
Employment and Training Administration. U S Deoartmentof 
Labor. ^ . >' ^ * . v. . ^ 
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HUGH'C MURP^ 
Administrator 



84165 
Registration'N umber 



1-19-77 



Date 



APPENDIX 

APPRENTICE MQNTHLY REPORT 

(FyJ( name of apprentice) 
' ' * .19 



(Name of trade) ^ (Monih) 

Number of , Hourly Total 
months at . wage wages' ' 
trade ' rate received.. *. 



(Signature of apprentice) 



Apprentice Progress 

\ Excellent ^ Good Fair Poor 

(Supervisor or employer must check one) 



(Signature of supervisor or efT>p}oyer) 



\ 

RELATED INSTRUCTION 

Number of hours Number of 

^ of home study ^ classes missed 



Remarks 



(Signature of instructor) 



.Wfe. the undersigned, certify that this apprentice's monthly 
report is true and correct 




AUtO^MOTIVE SERVICE COUNCILS, INC 
APPLICANT RATING, FORM 



Soqial ^rea code 

security and 
Name_ No * ^<phone'No 

Street- 

City. State Zip Code _ « J_ 



Instructions Evaluate qualified applicants' on each of the 
Q^aracteristics-iisted usmg the foMowmg pomt system 

Excellent ^ y 3 Points 

Above average ^ ' 2 Points 

Average ' ^ 1 Point 

Below average » , -0 Points 

f^aximum , 24 Points 

Education 

^'(1) High school repord shows interest 
and achievement in subjects 
pertifient to the trade ' ^ ^ 

(2) Successfully completed courses 
' < or instructions (other than high 
school), which will be helpful 
^ in the trade ^ 



Experience 



(1) fyliscellaneous part- or full- 
time )obs npt related to 
the trade 

(2) Miscellaneous parK or full-time 
jobs in or related to the trade 



Interview 



(1) Sincere interest in learning 
the trade 

(2) Attitude toward hard work and 
degir'e to learrV 

4 

(3) Attitude toward atterxJing 
classes' 

{4.) Personal characteristics 

Total 



24 34 



AUTOMOTIVE SERVICE COUNCILS, INC 
, APPLICATION FQR APPRENTICESHIP 



Socml Area code 

security ^ and 
t^amg • No phone No . 

Ctty, State, zip code 

Street ^ . . \ ^ 



No of ' * 

Date of birth Marrted Single dependents . 

High school gradbate . -Yes No 



Where _! ^ Year !_ 

Other schools attended ^ • ^ 



Name addre'ss (mcluc^ing Zip code) and phone number 
' of present or last employer 



Hf you have had previous experience m the trade please state 
where and give date(s) - — ^ 



Ifvl am accepted for apprenticeship and receive employ- 
ment I understand that nny employment and responsibilities 
will Itpe in compliance with the apprenticeship program 
formulated by* the apprenticeship committee wf)ich is 
registered with the U S Department of Labor BureiO of 
Apprenticeship and Training, or the^r^cognized State appren- 
ticeship agency I further understand th'at I must work, dili- 
gently to learn my trade, attend classes and/or complete home 
sftidy assignments With creditable ratings, and submit reports 
as the apprenticeship committee directs I fui'ther.understand 
that my continued success in the automotive repair industry is 
dependent upon the^ reputation I build for myself 



(Signature of applicant) 




APPRENTICE [>»tf(.Y RECORD 
Hours worked on each class of wor-k 
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Automotive Service Counctis, Inc ' 
•APPRENTICE iOENTIFICATION CAPD 



y (Trade) 



(Name of apprentice) 



Social security No : — 

Apprentice classification Period 



Froml to_ 



Hourly v^/a^e rate $ : — Age 

.Issued b'y ^ — ^ — 



:RIC 



37 



AW^INTICESMJ* ACREEMfNT BETWEEN AW^ENTiCE 
AMO JOINT Am»£NTK:?$H»» COMMITTEE 



n»« A/vrTMUon r*9i«««i«d lMr*«) « m94 for ^pi W>f^ 
^o^am Mtwm. p<ypo»i aad majr »e< 5* oOMrwW 4l» 

^^^^ ^rrv^ A/riT* »rM r L n-tf 



THIS AGREEMENT eir^ffd ^lo t>^is i,-, d^y of ' * 19 

betwwn the pjrtfts -c w^t,, - ^pr.. ^^.^ .u/vdjfd, * * 

reprwented by lh« vom- Appren-cejh p T;^- -e* ^ere.r^fte- reff^d to as ih* COMMITTEE and 



h*reifufter 'eterred -o « 'he APPPENTICE and US i mirvor) rN*«, 



*s th« GUARDIAN 



WITNESSETH THAT 

Th« Ccq^nw ra b« fetptmabl* for iht »l»ct>on pl*c« 

tr» p«nod of »ppr»nuc»lhip ir. •ccordtnc* «nth 'ht ff<}uiitK>ni 
of 'he Cofr.rr;tf»« Th* 4ppr»Tiffc»tf!ip rtindtfrlj r»*tr-»dtlo her? 



AOC'tSi 



NAM* ' nt' 



'»0«* T.OSA" •€«<00 



TO tt COM>Lf TIP tY TMt AWItWTICt 



A-^ (-yj »^ 




28 
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tt T>ttS 
^ffRt^TKt \M} tMFLOYtR 



The •rrp''y*f did appr^ j-." 7- 
of ^^^i P^^dL^'i. P*: ^ d 
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STATE AND TERRITORIAL 
APPRENTICESHIP AGENCIES 



PO Boi ttn ' 

Ar<t «5005 



4S5 GoM•<^ Gat* Av«nu* 
PO Bdi 603 

^ Coto'Kto Apof*nt<c*»htp Council 
Slaw C«ot«nn<a^ Su^Oin^ 
13t3 S*»fmqp Str«*4 Room 423 
Omy^ Goto 60303 

LalKX 0«D«rim«f>i 

200 FC^y BfOO* Bo\ji«v»fd 
\MM^»f«»IO Conn 0B109 

TfSining Courtct* 
Oap«nm«nt of Labo* and trx)u«tri«t 

Rotation* 
S16 Nofib Uniof> St'—f 

OatffCi of CotomCM 
AdpraotiAa h i p Council 

fOth FkKx 

Wa»r>«ng(or> DC 20006 

Bu'Mu of AopfantiOM'xp 
f*Of>b» 0«parUT>«f>t ot Commaica 
1321 E««cu»iv» Ca<vfa* D"va 
I Fia 373Q1 



D«Qanm«rtt ly Laoo^ ano ii^au«trt«< 
Aalatiom 

4awaM 966 1 3 



Kanua Ac>0'ai^*i^^>P CouncK 
Ovpa^nwni of L^bo' 
40y Too^ aou««yard 
TooMtf iCftnt 66003 

K«niuctry Slata ApQfamicatKip 
Cotjocj* 

Caprtoi PytXM TowaV Fioo< 
frantefort K, 40601 ^ 

Oviatoo of Aporanhos^t^ip 
OapaKtmant ly Labof ^ 
1001 Land and Natural Aaaowca* 

/ Butting 
Bakon Mougi^ La 70t04 



Ma.rt* Apo • an t)C*» 'lip Coonr 

Dapa't>;n*n! o* L*t>3> afva fyj 
S»*t» Off cf Bt^itdmq 
*ugu»t» Ma''^« :i433C 

M*'yl»r>d Apof»ntir»5f->*p «n,o 
Tiain»ng Councti 

?03 E«»i e^timore Si***' Room^ 

Baitimo'* MO 21202 

Ovj»i<xi -of ApCK^fltice Trjining 
C)«pcr1m«r>| of LaOO* «nc» 'fX3u»t"M 

Stct* Off>ca Butiairfg 

Gova'nm»nt C«rilar 
IX Cam0'i<}9« Si'Mi 
Bosto-- Mail 0270^ 

Oviiicri of Vo'i>nta'y Apo"enfic«htp 
Dap^rknant o* Latnpf and tnOuiify 
Spaca C«"t#f Bitiid<ng fiooi 
444 lafayaita Road 

St Paul M*nn 55101 

Mooiaoa St#i« Appr»fitic«»rnp 

Couricti 
Oiv(«jor^ of Latx)'' Sianda'd^k 
iC3t ^arvt Avanue f 
Maitoa Moot 59601 ^ 

Nevada AporantfCasl^ip Council 
DaQirtmaof of \.a^^ 
CapMoi Comptaa 
Carson C*fv Mav 89701 

Naw ^^ampihiy ApprantK:ia«ik>p 
* Counci* * 

Dapaflmaot of Labor 
1 Pittabofy Sf'aaT) 
Concofd 03301 

Naw MaK»co A^(anttca«htp Councif 

LitJOf artd Induttfiai Commtst'on 

Sutta 212 

7340 Manaui Hi 

MbuQof tnj9 N Mar I7t01 

Bwaau of A^rant>oa*T'ai'»ng 
D^»*rtmaf>l ol Labot 
Tha Camou* B>H*d'ng i? 
AlOany »y Y 

Owta>0'^ of ApOfaottOMOtp Tcamtng 
Oapa<lmant of Labor 
Ra^aig^ N C 77802 



W«1 F.flh Avenue Room TV) 



^rate C>ttice Bu<ta ng floom 44^ 
1400 SW "f .iih Sffeei 

< 

Pennsylvann Appienltcet^ip and 

Tia nin<j Council 
□aoarimeni of Labo' af^d tndu«tfy 
Labor and tndu^try 8k>g Rooitt 

K»t'iV5u'g Pa IJIPO 

*ppie"ltc«h«p Ovt^ion 
Dapaiimant o' Labo< i 
4 1 4 BarbOM Ay»m>a 
Maio Ray Pfl OOW 7 

Rhod* ^and Aoor»otite$rnp 

Coooc>i 
OapartjTient of Labo' " 

ProvKJai^ca fl I 0?908 

Ulan Appraniicafhip Cooocn 
tn East 2100 Souths Soita 104 
Satt ^0^'^^ Mti% 

Va*f«oot Aop' ant>ca«n»c Cowoctt 
Oapa'imant of >ndu«t'iai Ratat»or»« 
Stata Offtca Buttdmg 
Montpaiiaf Vt 0560? 

DtvrsK>n of ApprantioMfMp ItmtmrtQ 
Oapanmantaof Labor and induairy 
PO Bc/li t8t4 

Ni nm Strait Orr*ca Butkling • 
Room"^ ^ . 
Rccfwnond Va 

Difactor of AppfaAiioatf«p and 

Tramtng 
Oapanmant of CafM* 
OtAatianalM St C'on V) 00B3O 



Appfanfioat^tfp Ofvtaioo 
Oaoanmant hi Labo* and fnduttrM 
3tS Cast r^ounK As«oiW ' 
Ofympia W^h 96504 

Ovtttontt AoQrmfitKm%ti*Q and 

P 0 Bom 3300 
t*matioA Wt» 53701 



All tqmntJtm «Mth tha a«dapt>on of Kanaa* op»«a«a «xia»r 9p0*f^iKmf*Q aod/or ifaming ia«r« anactad by tha tag a i a tm 
TK»«B8nCy in Ifanaai hjf»ctw«a undar nact^fva ordar o* t^p Ck>v»rno# t 
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REGfONAL OFFICES, BUREAU OF 
APPREMTICESHIP AND TRAINING 



• Region t . . 

JFf Federal Btdg . Room 1001 
Government Center i 
f Boston. Mass 02203 
4 . 

Region il ^ v 

1515 Broadway Room 3731 '"^ ^ 
' New York. N Y 10036* 

Region lit • - 
PO'Box 8796 
Phfladetphia, Pa 19101 



States 8«n^d 

Conrtecticut New Hampshire 
Maine ' Rhode Island 

Massachusetts Vermont ' * 



fjegion 

1371 Peachtree Street 
Atlanta Ga 30309 



NE 



jjl^m 700 



Region 

Federal 3rtlg Room 1 Fourth FIock 
230*South Dearborn Street 
Chicago III 60604", . 



New Jersey 
New York 



/ Delaware 
^ Maryland 
Pennsylvania- 
Alabama 
Florid? 
Georgia 
Kentucky 

Illinois 
*.lr^dna 
^^higan ' 



Region VI , * " \* * 
555 Griffm Square BIdg 
Griffin^n.d Young Streets Roonr) 858 
DaltaFlex 75202 



Region VII 

Federal Offide BIdg Room l 100 
911 Walnut Street 
Kansas City Mo 64106^; 

Region VIH 

New Custom Hous6 Room 476 
721-t9th Street * . ' 
Denver. Colo 80294 . 

Regidlffx ^ ^ - 

450 Golden Avenue, Room 9008 
P 0 Box 36<n7 . 
San Frapcisco, ' 




1^94^ 
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Arkl^sas 
Louistaria ^ 
. New Mexico^ 



Puerto Rico 
Virgin Islands 



Virgmia 
We$t Virgirr^a 



Mississippi 
North Carolina 
South Carolina 
Tennessee • 

Minnesota 
Ohio t 
Wiscorisin 

Okl^lioma , 
Texas 




Iowa 
Kansas 



Coiorad'o * South Oakota 

^Montana ^|^*Utah 
- North Dakota Wyoming 



Region X ' ♦ \ 

Federal QWice Bldlg . Roomr BoU 
409 First Avenue ~ ' ^ 
Seattle, Wash 98174 - 



Arizona 
C^ifornia 



Alaska 

Jdahd^ 



Hawaii 
Nevadir 



Oregon 
•Wash in 



■1 
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Unitcb ^tatrs Dcpartmcnr 0f toWr 



